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Google Meet – Parent/Pupil User Guide 
 
 

How to Access a Meeting*: 
 
* If you are using a device other than a laptop or computer (e.g. an iPad) 
then you will need to download the Google Meet app in the App Store and 
skip to step 3 once logged in. 
 
1) Log into Google Classroom as normal. Your teacher will post the meeting 

code in the Stream. 
 
2) In the top right-hand corner, click on the dot array icon (Google apps) then 

‘Meet’. 
 

 
 
3) Click ‘Use a meeting code’.  
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4) Type the meeting code in the box that appears. 

 
Then press ‘Continue’. 
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How to Participate in a Google Meet Session*: 
 
*You cannot join the Google Meet session before the agreed meeting time 
or before your teacher has entered. 
 
1) Having done the above steps, click ‘Join now’ at your agreed meeting time. 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to mute your microphone 
before joining. Your teacher will tell 
you when to unmute. 

 

Make sure your video is switched 
on. 
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2) Once you’ve joined the meeting your screen will look something like this: 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
If you accidentally leave the meeting early or lose Internet connection, try to join 
back as soon as you can. 

You should mute your 
microphone until 
your teacher asks you 
to unmute by clicking 
here. 

 

Click the ‘Show everyone’ icon 
to see who is in the meeting. 

 

If your camera is 
accidentally 
turned off, turn it 
back on by 
clicking here. 

 

Hang up from the 
meeting by 
clicking here when 
your teacher tells 
you to. 

 

Click this button to 
virtually raise your 
hand so your 
teacher knows you 
have something to 
say. 

 

Click ‘More options, 
then ‘Change layout’ to 
change who you can 
see and how many 
people. You must 
make sure your 
teacher is the biggest 
tile. 

 
 

Only use the chat feature when 
your teachers asks you to. 

 


